





Manual for BOQ in EGP 1

1) After going in the BoQ section, click export to excel
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2. then the excel file will be downloaded as shown below.
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Frowisional Sum #{RRXUUUT] 1 *®
[+ ] | 4 | ‘
Sub Total 1 0.00
[A]B0Q Total [1] .00
Contingency{Supervision and Cthers) q
Physical Contingency o
Price Contingency d
Total Contingency [E] L
Suib Total [A+E] ooq
VAT [12.0%] 0.00
Grand Total 0.00
Bill Of Quantity Template
Import/Export Procurement ltems : Choose File | No file chosen [Attachment shouid not be more than 1M in size & should be in Excel format] Export To Excel
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3. Than open the file and select all and copy the content . [click on enable editingbfeediting is
displayed as shown in fig below.]
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o PROTECTED VIEW  Be careful—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View, Enable Editing x
Al & fe || sector v

A B o ] E F G H 1 4 Ko
Sector Group Sub-Group Title First Custom Second Custom Third Custom Item Mame & Description Unit Gluzntity Official Faf
Levelioptional)(Frovide | LevelioptionalliPravide | Levelloptionall(Frovide
Descriptian] Description) Descriptian]
Frovizional Sum [0
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4. The copy the all contents in the excel sheet mentioned above [for this press CTRL +cledtandew
excel file and paste it on the created new excel file and save the file . it is displayed as given below.

Save As >
i « 4 Il s ThisPC » Desktop » v 0 Search Desktop 2
Organize = Mew folder Bz o
B This PC i Marme Date modified Type 4
= AIE0 Drive BirgunjPathlaiya_Final 20 Mowv 2011 6/1/2017 212 PM File folder
I Desktop egp bog 10/15/2017 12:22 ...  File folder
= inal i 5/16/2017 2:38 PN i
It:l I final ipc_2 no _5 516,201 P File folder
HP Laserlet P1100-P1560-P1600 Se 711/2017 458 PM File folder
* Downloads i o - - .
ipc 2 pkg-5 5/9/2017 12:06 PM File folder
D Music karyakram 7/31/2017 312PM  File folder
=] Pictures online bids 10/12/2017 7:32 AM  File folder
B videos prmeu 4/5/2017 3:47 PM File folder :
‘ia Local Disk (C) v < - e >
File name: | BOQ_1| e
Save as type: | Excel Workbook ~
Authors:  Windows User Tags: Addatag
[]5ave Thumbnail

S e Bl Tools = ]
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Group Custom | Custom | Custom | Mame & Rate
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5. Then open the estimate file and copy the estimate and covert it in to the value. The esfilmat
content shall not be in link.

I_I::I] Description 0f Works Unit | Quantity Rate (NEs) | Amount (NRs)
A General
Insurance for loss of or damage to works, plant, matenal, equipment,
property and personnel injury or death and third party as per contract
A1l |data including mobilization, demobilization expenses for manpower,| LS 1.00 1,060,000.00 1.060,000.00
equipment as per Spectfication and Instruction of Engineer. (Cl. 13 of
CaC)
Reconstruction and Relocation of damaged public utility
services(Electncity, watersupply.telecom, etc) : supply of]|
A2 |miscellaneous items(Survey and lab equipments etc.) required.| PS 1.00 2,500,000.00 2,500,000.00
engineers facilities, traffic management and traffic safety etc. during
construction all complete as directed by Engineer .




6. after converting into the value the excel sheet is displayed as given below.

ltem Mo.  Descriptior Unit Quantity Rate (MNF
A General
1 Insurance ‘LS 11080000
2 Reconstrui PS 1 2500000
3 Providing &Mos 2 343449
4 Dismantlin LS 1 800000
5 Loading te Mo. 6 2601492
Sub Total of [A]

B Foundation and Substructure Waorks
1 Earthwork ma3 373141 228.8615
2 Providing, m3 39.73  2571.22
3 Providing e m3 22.31 11273.62
4 Boring , pr Em 3900 25444 83

7. then copy the general (which is the main item ) into the previously created new excel fiiastedt
under the sector below the provisional sum as given in figure below.

ltem Mo. Descriptior Unit CQluantity Rate [NFA
|A |Eeneral ‘|

1 Insurance LS 1 1060000
2 Reconstrui P35 1 2500000
3 Providing & Mos 2 343459
4 Dismantlin LS 1 800000
5 Loading te No. 6 2801492
Sk Trtal nf TAT
Sector | Group Sub - Title First Second Third Item Unit | Quantity | Official
Group Custom | Custom | Custom | Name & Rate
Level{opt|Level{opt|Level{opt| Descripti
ional)(Pr | ional)(Pr | ional}{Pr on
ovide ovide ovide
Descripti | Descripti | Descripti
on) on) on)
Provision
al Sum
H[XXX000
1] 1] 0
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Sector Group Sub - Title First Second Third Item Unit | Quantity | Official
Group Custom | Custom | Custom | Name & Rate
Level{opt|Level{opt|Level{opt| Descripti
ional)(Pr | ional}{Pr | ional}{Pr on
ovide ovide ovide
Descripti | Descripti | Descripti
on) on) on)
Provision
al Sum
H[X¥ X000
1] na na 1 1
General
L
ltem Mo. Descriptior Unit Quantity Rate (MFAmount F
A General
B e i - S A T T T T

1

insurance L5

2 Reconstru PS5
3 Providing & Nos
4 Dismantlin LS
5 Loading te Mo.

2500000 2500000

800000

2801

1
2 343458
1
B

BE69.18
600000

459.2 1680895

8. copy the sub items as shown in above figure ( item descp, unit, gty and rate) and paste it under the
item description, unit , quantity and official rate as show in fig below.

Sector | Group Sub - Title First Second Third Item Unit |Quantity | Official
Group Custom | Custom | Custom | Name & Rate
Level{opt|Level{opt|Level|{opt| Descripti
ional)({Pr | ional){Pr [ ional}{Pr on
ovide ovide ovide
Descripti | Descripti | Descripti
on) on) on)
Provision
al Sum
#[XXX000
1] Reconstru PS 1 250000
General Insurance LS 1 106000
Providing MNos 2 34345
Dismantlii LS 1 30000
Loading te Mo. 6 280149,




9) the merge the rows as given in fig below.

’aslgI = Copy ~ B I U My s == ] L] Corl:
= ¥ Format Painter =7 " E== E% EMegeiCenter -] § - % 0 | % 3 Formi
Clipboard 1 Font 1 Alignment ] Mumber ]
A3 = £ Gl Merge & Center
Combine and center the contents o
A B C D E F G Excel the selected cells in a new larger
sector | Group | Sub- Title First | Second | Third I I 1 2 o
Group Custom | Custom | Custom | Na This is a great way to create a label
Level{opt|Level{opt|Level{opt| De! Excel that spans multiple columns.
ional)(Pr| ional){Pr | ional){Pr N
ovide ovide ovide
Descripti | Descripti | Descripti 9 ([ [oovoreny
on) on) on) I I
Provision
al Sum
I#[KKKDDD
1] Reconstru PS 1 2500000
General Insurance LS 1 1060000
Providing Nos 2 3434.59
Dismantlii LS 1 800000
Loading te Na. 6 28014%9.2
Sector | Group Sub - Title First Second Third Item Unit | Quantity | Official
Group Custom | Custom | Custom | Mame & Rate
Level{opt|Level{opt|Level{opt| Descripti
ional}{Pr | ional){Pr | ional)(Pr on
ovide ovide ovide
Descripti | Descripti | Descripti
on) on) on)
Provision
al Sum
H[XX X000
) N N I AU N AU S ReconstrupS___ 1_ 2500000
Insurance LS 1 1060000
Providing Nos 2 3434.55!
Dismantlii LS 1 SDDDDD:
General o _________loadingteNo. 6 280143

9.1 repeat the steps from 7 to 9 until all the items are copied.



10. then click on the choose file as shown below.

Add Category

Bill Of Quantities

All provisional sum items should be included in first row.

Provisional Sum #XXX0001]

Sub Total 1

[A]1B0G Totsl [1]
Contingeney|Supervision and Others)
Physical Contingency

Frice Contingency

Total Gontingency [E]

Sub Total [A+B]

Unit Rate (NRS)

Amount (NRS)

VAT [12.0%] ot
Grand Total ot
Bill Of Quantity Template T —
Import/Export Procurement ltems : n&\file chosen [Attachment should not be more than 1MB in size & should be in Excel formal] m
e

11then chose the created excel file as shown in fig below: [ here the BOQ_1 is the file that was created

before]
= “ 4 Bl » ThisPC » Desktop
COrganize = Mew folder
I Fat
[ This PC Mlarmie
< A360 Drive Birgung sixlane.bak
Birgung sixlane
[ Desktop == ] ] ]
- [E@:] Birgunj-pathlaiya presentation 073-74 - C...
|=| Documents A% BOQ1
; Downloads 05 Center levels
J'ﬁ Music ﬂ‘ centre level pkg_4
&= Pictures Efi CMES_First Month_2016.17_Table 39
B Videos B85 CN-2-IPC-1-Shrestha biruwa
2, Local Disk (C:) Q] CN-5-1PC-3
™8 coepit

- Mew Volume (Dx

a= USB Drive (F)

== USB Drive (F) e |

Drawing2

| 8 @

v O

| Contracors' Ledger-Surnmary-Up dated (...

Search Desktop

Date modified
8/21/72017 4:08 PM
/27720017 4:31 PM
401272017 515 AM
10/15/2017 12:28 ...
5/9/2017 &12 AM
5/28/2017 6:56 AM
5/14/2017 4:00 PM
47372017 10:48 PM
771272017 11:16 AM
2/14/2017 8:14 PM
4/10/2017 2:37 PM

2/13/72017 &:40 PM

File name: |BOQ_1

v| All Files

o

Bz m @ [

Type

BAK File
AutoCAD Drawin
Microsoft PowerF
Microsoft Excel W
Microsoft Excel W
Microsoft Excel W
Microsoft Excel G
Microsoft Excel W
Microsoft Excel W
Shortcut
Microsoft Excel
AutoCAD Drawin

>

S

@’: Cancel

fth
~

!
|

T >

12 . click at open



13. after clicking at open the selected excel file is shown as below.

EBill Of Quantities

Al provisional sum items should be included in first row.

I - S B S S TS|

Provisional Sum #[XXX0001] 1
© r

Sub Total 1 0.00)

[A]EOQTotal [1] 0.
Contingency(Supervision and Others)
Physical Contingency

Price Confingency

Total Cantingency [B]

Sub Total [A+B]

VAT [13.0%]

gl8l8lalalalali

Grand Total

Bill O Quantity Template /T N\
Import/Export Procurement ltems : Ghoose Filp | BOQ_1.xsx [Aftachment should not be more than 1MB in size & should be in Excel forma]
 save & Next

14. then click at import

smplate /—\

Import/Export Procurement ltems : Choose File  BOQ_1.xsx [Attachment should not be more than 1MB in size & should be in Excel formaf] Export To Excel

15 after clicking at import the BOQ items are uploaded .

16 after the boq items are uploaded then add contingency amount by typing in the texd<given
below.

[A]BOGTotal [1+2+3+4+5]

Contingency[Supervision and Others)

Physical Contingency
Price Contingency

Total Contingency [5]
Sub Total [A+B] 352418405.77

VAT [12.0%]

Grand Total 39813280749

17. check the amount and then click at save and next

In case of ps item

1) If there not PS item then do as below.



Sector Group Sub - Title ltem Unit |Quantity | Official
Group Mame & Rate
Descripti
on

P35 MNA MNA 1

2) If there is PS item then enter the value as per BOQ.






Manual for uploading addendum documents

1. Step 1: login using creator login credentials and the following dashboard displays as:

nt of Nepal

Published bids. PPWIS.

MY PENDING TASKS RECENT TASKS USEFUL LINKS

o Pending Taske 1t Mo Tashs Found

My Recent Tasks &

My Task History &
DOWNLOADS

2. Step2: click at Procurement Execution as shown in Dashboard below:

& — C | @ Seaure | https//bolpatragov.np/egp/publicEntityHome & wrfi

Government of Nepal

Public Procurement Manitoring Office (PPMO)
National Electroggee

Home Procurement Prepargion Procurement Execution Conglte Published bids PPMIS

Engineer

MY PENDING TASKS ".zCENT TASKS USEFUL LINKS

Ho Pending Tasks !1 Mo Tasks Found Public Procurement Monitoring Office

National Portal of Nepal

My Recent Tasks - %)

Office of Prime Minister

3. Step 3. After clicking at Procurement Execution the dropdown list is displayed and from the
dropdown list click at Upload additional bid documents as shown in Dashboard below:

| W SELUIE | 11U UUIPGU YUV Y UL LY U

Government of Nepal

Public Procurement Monitoring Office (PPMO)
National Electronic Government Procurement System

Home Procurement Preparation Procurement Execution Committee Formation Published bids PPMIS

Opening

MY PENDING TASKS

Contract Awarding

No Pending Tasks ! Contract Management

Complaint Management

My Recent Tasks

Document Type . B RFP | EOLI PO No. \



5. Step 5: Sele&dddendum document instead of Bid Document . .

Home Procurement Preparation Procurement Execution Committee Formation Published bids PPMIS

Upload Documents

Document Type: Addendum Document v IFB/RFP/EOI/PQNo:: A

Document Version:

e

6. Step 6: Click on the magnifying glass icon as shown in fig below:

Home Procurement Preparation Procurement Execution Committee Formation Published bids PPMIS

Upload Documents
Document Type: Addendum Document v IFB/RFP/EOI/PQNo:: A
Document Version: 1

e

7. Step 7: After clicking on the magnifying glass ictire published tenders as listed below as:

1

Public Entity Name : | | Procurement Category : |- Select One - A

Procurement Method : |- Select One - v|  IFBIRFPIECUPQ No: | |

- Bid Document Details

.

Improvement and Rehab of Mahakali Highway (Ch.15+700 fo 50+
000y

504 Division Road Office Mahendranagar ~ DROMNR-01-074/75-04 23-11-2017 12:00

Recurrent Maintenance on East West Highway, Chisapani Attariya

504 D Road Office Mahend) DROMNR-01-0.
ST AN e Section(Ch 801+000 to 880+000)

23-11-2017 06:00

Select Close

rement Monitoring Office, Government of Nepal, All rights reserved. This website is best viewed in IE8+, Firefox 3 5+, Chi

8. Step 8 Then select the tender to amend from the list . in the above figure , the tender no DROMNR
01-074/75-04 is selected.Note : Only one tender at a time.)
9. Step 9 Then click at select as shown in figure below.

Public Entity Name [ | Procurement Categor

Procurement Method : | - Select One ©|  FBREPEOIPG No [ |

nd Rehab of Manakall Highwiy (CN.16+700 1o 50+

23-11-2017 12,00
aintenance on East West Highway, Chisapani Attarnys
Section(Ch 901+000 te 980~000)

Select Close




10. Step10: Then click search button.

11. Stepll: After clicking search button the Document upload options is displayed as shown in figure
below:

12. Step12: Then click the choose file button and upload the file. After clicking on choose file button
upload file. After uploading file click submit.



