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Contract Monitoring System (CMS) — USER MANUAL

PREFACE

This user manual has been prepared to provide guidance to the users of Contract Monitoring System (CMS) in
operating the system. This manual will instruct you on the functionalities of DoR- CMS that can be used to

perform the desired task using the system.
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HELPFUL HINTS

1. Use “Tab” key to move to the field you’d like to add information in the form.

2. The asterisk (*) sign seen with the label in any form indicates that the fields for it cannot be left blank
(i.e. mandatory fields).

3. If the information provided in the text field is invalid or is mandatory the “Error Message” will display

on the page.
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1 GETTING STARTED

Welcome to Department of Road- Contract Monitoring System (CMS) user guide! This user manual will assist you
in working with the modules of DoR-CMS. Before you begin please make sure that you have your Username,

Password and Office Code to log into system.

1.1 LoggingIn
To Log into the DoR — CMS

1. Open any browser as per your convenience and type the following URL in the address bar of your
browser: http://localhost/cms/

2. After entering the URL. It will display the Login interface of the application as shown below:

Adaitr ot | age: Weaden

© rervem— el

Farimee

Figure 1: Login page

3. Provide your Username, Password and Office Code.

4. Click on Lo button to enter into DoR-CMS.

Note: Password is case sensitive.
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1.2 The CMS Application Super Admin Homepage

The CMS basically keeps track of Procurement plan, Contract, Agreement and other contract details. Apart from this
CMS also manages the Invoice record, time extension, cost variation, physical process, work schedule and contract
completion details. Also, the CMS has a module developed to keep track of the documents uploaded through various

other modules and a module for report generation, thus serve as a reference for the future.

Once you have successfully logged into the system, you are presented with CMS Homepage which is the main

interface to access different modules of CMS. At the top panel, you can see the Navigation menu bar containing the

task that you can perform. At the top right corner there is an option for Logout, Dashboard and Configuration.

Cmnct - . Cotwmsnnn of Wone Ha7) Canl Varanes L e ] Inzase I R R ] Bepeits

© TALIT Ll [T ML Mafumaa | DedVTrwrd | CoeSuetibben | Scamet Meftege | tageed
2 LAl e h MG P ) e P b B T a N Kl K 2 I A A ATt et a5

"Welcome To Contract Monitoring System”

fasge! immt —— Dapteg Rowe 1 o

Figure 3: CMS Admin Homepage

1.3 List of Modules

The CMS application consists of the following modules, listed as:

Annual Program
Engineer’s Estimate
Contract

Invoice

Extension of Time

YV V.V V VYV V

Cost Variation
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Activity/Incidents
Dispute
Contract Completion

Reports

YV V V V V

Configurations

1.4 Change password

Click on “Account Settings” from the homepage
Change password form will be displayed

Enter the required information

Click “Change password” button

New password will be saved.

Al S

Change Password

Old Password
Hew Password

Confirm Password

Change Password Cancel

Figure 4: Change Password

2 Configuration

In “Configuration” you can add, edit, view and search data. All Form Component(i.e. dropdown box data) of the
application are define here with data, if additional data is required in Dropdown Box you can add data via

“Configuration” , different configuration list provide to system are as follow.

Welooane Toa Contract Monitoring Systean I

Click Here

Lasaarianad epeay e

Figure 5: Configuration
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Figure 6: Configuration List

2.1 Country Setup

In county setup you can add, edit, view and search county, that is required in CMS. Click on “Country Setup” from

Configuration List, view list page will display, as shown below.

Add

L Pelated Areas @ ) Add Country -
[ Search

Seach Citteria
Country Code : Country Hame ¢ |
Asea: Display Rows 50 W | Search Reset
S Countyy Code - Countty — Area [SO-EM] - Actions
1 Ee4 rhitan 5454543543 7Edst p 2B G
2 PAK Pakistan M52 o Edn iy
3 MO nolo 12T SEm iy
4 1 &7 Nepal 14710 S Bt iy

Figure 7: Country View List
2.1.1 Add Country

1. Click on g e Cricmtry .

2. A form will be display, as shown below.

[ Related Areas : Iy View List

Add Country

Country Code
Country Hame
Area [SO-KM]

Save Cancel

Figure 8: Add New Country

3. Enter required data.

Save

4. Click on button to save, newly added country.

Lo Vew,
b

¥ Vew

View \‘ View |

Y Vew

Page 11 1
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Canced

5. If you want to cancel the process, then click button.

2.1.2  Edit Country

1. Clickon Eat button from View List of County.

2. A form will be display with previously entered data in it, as shown below.

&7 Related Areas : | View List

Edit Country

Countiy Cocle NEP

Country Hame Nepal

Area [SO-KM] 147181
Save Cancel

Figure 9: Edit Country

3. Make necessary changes in data.

Save

4. Click on button to save, new data.

5. Click ZELE button to cancel, edit process.

2.1.3  View Country

1. Click on o -
2. Form with data is display as shown below.

i Related Areas : il List

Couny Detallo

Countiy Code B4
Country bratsn
Area [SO-KM) 5454540543

Edt Carcel

Figure 10: View County Information
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3. Clickon Edt to change data.

4. Click on Cancel to cancel process or go back to view list.

2.14  Search Country
To search you must insert valid data in “Search Text Box™ as shown below

[ Related Areas : ) Add Country Search Text Box I
o

Search Crtaria y .
Coutry Code : Country Hameo @
Area: Display Rows 50 W | Search Resel
SN, Country Code = Country = Area [SO-KM] - Actions
= L bhvtan 5454543543 & Edt 5 View
2 PANM Pakistan 23452 o Edit W View
3 " redin 3207261 g Edt WV View
4 NEF Nepnl 14n8 2 Edt gl View
Pageit 1
Figure 11: Search Country
1. Enter valid data in search text box.
. Search . . .
2. Click on button to view search result. If data found data will be display.
{5 Related Areas : () Add Country
Search Crteria
Country Code : nep Country Name :
Atea: Display Rows 50 % | Search  Reset
SaL Country Code Commtiy = Area [SO-KM) Actions
1 NEP Nega 194131 g B @) View

Page 11 1

Figure 12: Search Result

2.2 Ministry Setup

In Ministry Setup you can add, edit, view and search the ministry name. Click on “Ministry Setup” from

Configuration List, view list page will display, as shown below.
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Add

L Pelated Areas @ (0 Add ministry

Search Critetia
Ministiy Hame Display Rows 50 « Search Reset ’ View
J
S, MINISTRY HAME © ADDED ON £ Actions /
1 Physical Planning, Transport snd Vork 13-JIN-12 Edit } JERE -'Mew'
2 Government of nepal 13-JUN-12 2 Edt 5 View

Page1t 1

Figure 13: Ministry View List

2.2.1 Add Ministry
1. Click on ' Add ministry

2. A form will be display, as shown below.
i3 Related Areas : (0] View List
Add MINISTRY
Ministry Hame

Save Cancel

Figure 14: Add New Ministry

3. Enter required data.

4. Click on Save button to save.

5. If you want to cancel the process, then click S button.

2.2.2  Edit Ministry

. 4 E dit . . -
1. Clickon button from View List of Ministry.

2. A form will be display with previously entered data in it, as shown below.
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& Related Areas : (1) View List

Edlit MINISTRY

Ministry llame Physical Planning, Transp

Save (Cancel

Figure 15: Edit Ministry

3. Make necessary changes in data.

4. Click on aave button to save, new data.
5. If'you want to cancel the process, then click gaes button.
2.2.3  View Ministry
1. Clickon " V&%
2. Form with data is display as shown below.
& Related Areas : () List
ministry_setup Details
MINSTRY NAME Gavernment of nepal

Figure 16: View Ministry Information

3. Clickon B to change data.

4. Clickon a8 cancel process or go back to view list.

Edt Cancel
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2.24  Search Ministry

To search you must insert valid data in “Search Text Box™ as shown below

[ Refated Areas : () Add ministry [ Search Text Box I
@ ,

P

Search Critecha v
3
Ministry Hame | Display Rows S0 ¥ Search Reset
SM, MINISTRY HAME = ADDED ON = Actions
4 Prysicel Planang, Trancport sod Work 13-008-12 2 Ede ) View
2 Govesnment o1 nepsl 13-JUN12 & Edt ) View
Page 11 o
Figure 17: Search Ministry
1. Enter valid data in search text box.
. Search . . .
2. Click on button to view search result. If data found data will be display.
[ Related Areas : () Add ministiy
Search Ciiteria
Ministry Hame Physical Planning, Transp Display Rows 50 % Search Reset
SJL MRS TRY HAME - ADDED ON © Actions
1 Physical Planring, Tranaport and Work 13- UN-12 2 Bt 00 View
Page 11 1

Figure 18: Search Result
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2.3 Fiscal Year Setup

In “Fiscal Year Setup” you can add, edit, view and search fiscal year. Click on Fiscal Year Setup from
Configuration List, view list page is display, as shown below.

| Add

[ Pelsted Areas @ 0 Add Fiscal Year

Seaoh Cineria
Fiscal Yom Sttt Date Start Date BS
End Date Envd Date BS Display Rows 50 ¥ Search Reset
View
SN, Fiscal Yem = Stast Date [AD] = Start Date [BS] = End Date [AD] = End Date [BS] © Actions
1 2054865 01.JAN.OS 2054-0817 0. JANCS 2065-08.17 g ER gV View
2 206869 171 2068.04.07 16-JUL12 2088.03.32 ‘Ed W View
3 2066857 17008 20080807 $SJUL10 20867.03-1 ,/l S Bt G View
R} 206788 17-A8-10 2067-04.07 §6-JUL-11 20080332 ‘

2 Ect G0 View

Edit Paget1t 1

Figure 19: Fiscal Year View List

2.3.1 Add Fiscal Year
1. Click on = Add Fiscal Year

2. A form will be display, as shown below.

[ Related Areas : Ul View List

Add Fiscal Year

Fiscal Year
Start Date
Start Date BS
End Date

End Date BS

Save Cancel

Figure 20: Add Fiscal Year

3. Enter required data.
4. Click on Sl button to save.

5. If you want to cancel the process, then click Sas button.

Page | 12
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2.3.2 Edit Fiscal Year

1. Clickon — button from View List of Fiscal Year.

2. A form will be display with previously entered data in it, as shown below.

& Related Areas : (01 View List

Edit Fiscal Yew

Fiscal Year 2064/65

Start Date 2008-01-01

Start Date BS 2064-09-17

Endd Date 2009-01-01

Encl Date BS 2065-09-17
Save Cancel

Figure 21: Edit Fiscal Year

3. Make necessary changes in data.

Save

4. Click on button to save, new data.

5. Click ZELE button to cancel the edit process or go back to previous page.

2.3.3 View Fiscal Year

1. Click on ) View

2. Form with data is display as shown below.

i Pelated Areas : 0 Lint

Fiocal Yem Detalls

Fiscal Year 206465
Start Date D1 JANOR
Start Date BS 20640917
Endd Date 01-JaN-09
End Date BS 20550947

DISPLAY STATUS

Figure 22: View Fiscal Year

Edt Cancel
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3. Clickon i to change data.

4. Click on _Cancel to cancel process or go back to view list.

2.3.4  Search Fiscal Year
To search you must insert valid data in “Search Text Box™ as shown below

f Search Criteria
& Related Areas : () Add Fiscal Yoar - Q‘
Semch Critoria
Fiscal Yem Stact Dute St Date BS
End Date £ndd Date BS Display Rows 50 %  Search  Reset
SIL Fincal Your © Start Date [AD] © Stwt Date [BS] © Endd Date [AD] © End Date (5] © Acthons
1 WEABS 01-JAN.08 2064.09.47 O1-JAN.09 20650947 S B G View
2 z0e8m9 17-30L-11 2058.04-07 16.JUL-12 2068-03-32 ZE3t W View
3 206657 17-00L-08 2066,04-07 15210 2067-03-31 & Edt 5 View
4 205768 17-40-AD 2067-04-07 16JUL-1Y 2068.09.32 S Ed G0 View
Page 11 1
Figure 23: Search Fiscal Year
1. Enter valid data in search text box.
. Search . . .
2. Click on button to view search result. If data found data will be display.
& Related Areas @ () Add Fiscal Vear
Search Criteria
Fscal Yem 2064/65 Sttt Dite Stat Date BS
End Date End Date BS Display Rows 50 ¥  Search Reset
SN Fscal Yo = Start Date [AD] Stat Date [BS) © End Date [AD] © End Date [BS] © Actions
1 206465 01 JAN-08 2064.09.17 01 LAN.08 20650917 2 B Gl View
Page 11 1

Figure 24: Search Result

Page | 14
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2.4 Region Setup
In “Region Setup” you can add, edit, view and search the Development Region. Click on “Region Setup” from

Configuration List, view list page is display, as shown below.

[ Add }‘

i Related Areas : () Add Region

Sewmch Criteria

Pegion Code Pegion Hlame

Display Rows 50 W Search  Reset >
® View |
.

S Region Code — Region Name — Actions /

1 WOR veastern Devicpment Region SEdt ) \new'

4

2 FWOR Far Western Development Region v 3 Edt @ View

3 MAVDR Mid Vvsstern Deviopment region o Edt ) View
4 COR Central Development Region S Edt Gl View
[4 EDR Eastern Development Regon 2 Edt T View

Page it 1

Figure 25: Region View List

24.1 Add Region
1. Click on '« Add Region

2. A form will be display, as shown below.

i Related Areas : (1) View List

Add Region

Region Code
Region Hame

Save Cancel

Figure 26: Add Region

3. Enter required data.

Save

4. Click on button to save.

5. If you want to cancel the process, then click Sas button.
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2.4.2 EditRegion

1. Clickon = button from View List of Region.

2. A form will be display with previously entered data in it, as shown below.

3 Related Areas : (L] View List

Edit Reglon

Region Code WDR
Region Hame Western Devlopment Re(
Save Cancel

Figure 27: Edit Region

3. Make necessary changes in data.

4. Click on 2l button to save.

5. Click gars button to cancel the edit process or go back to previous page.

243 View Region

1. Click on w View.

2. Form with data is display as shown below.

U Refated Areas : B List

Region Detals

Region Code WOR

Region llame Western Deviopmert Region

Edit  Canced

Figure 28: View Region

3. Clickon B to change data.

4. Clickon 2, cancel process or go back to view list.
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2.4.4  Search Region

To search you must insert valid data in “Search Text Box™ as shown below.

i Related Areas : () Add Region / Search Criteria

Search Criteria
Region Code Region Hame
Display Rows 50 W Search  Reset
SN, Region Code = Pegion Hlame = Actions
L WOR Western Deviopment Region | > Edt §) View
2 FWOR Fat Western Development Region [ & Edt § view
3 MADR Mid Western Deviopeert regian [ Bt W View
4 COR Cartral Devalopmant Region | 5 Edt B View
5 EDR Eastern Development Regon [ 5 Edi &) View
Page11 1
Figure 29: Search Region
1. Enter valid data in search text box.
2. Click on Search button to view search result. If data found data will be display.
[ Related Areas : () Add Region
Search Criteria
Region Code Region Hame Lastern
Display Rows 50 W Search  Reset
SN, Region Code = Region lame = Actions
1 EDR Eastern Deveicpment Region | Edt () View
Page 11 1

Figure 30: Search Result
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2.5 Zone Setup

In “Zone Setup” you can add, edit, view and search the Zone. Click on “Zone Setup” from Configuration List,

view list page is display, as shown below.

]

L RPelated Areas @ 3 Add Zone

Sesch Criteria

Zone Code

Region Select All v
SAL Zone Code Zone Hame
| BAG Bagrati
z NEC L e

2.5.1 Add Zone

1. Click on & Add Zone

Zone Name

Display RPows SO0 ¥ | Search Reset

eglon
Cartral Developmert Region

Esstern Development Ragion

Figure 31: Zone View List

2. A form will be display, as shown below.

[ Related Areas : ) View List

Add Zone
Zone Code
Zone Hame
Region

Save Cancel

--Select Reglon--

Figure 32: Add Zone

® View |
Actions ,"‘

4 SEd g Vim’

s EO B View

[ e Page 1 1
| Edit I =

3. Enter the required data; you can add other Region in Region Dropdown box via “Region setup” from

Configuration list.

4. Click on aave button to save.

Cance

5. If you want to cancel the process, then click button.
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2.5.2

1.

2. A form will be display with previously entered data in it, as shown below.

2.5.3

3.

Edit Zone

Clickon — button from View List of Zone.

(i Related Areas : |} View List

Edit Zone

Zone Code BAG

Zone Hame Bagmati

Region Central Development Region

Save Cancel

Figure 33: Edit Zone

Make necessary changes in data.

Save

Click on button to save, new data.

Cance

Click button to cancel the edit process or go back to previous page.

View Zone

. ) vi
Clickon Vlew‘

Form with data is display as shown below.

I Relasted Areas : ) List

Zome Detalln
Zone Code BAG
Zone Hame Bagmat

pom ertrod Davetopment Ragon

Figure 34: View Zone

Click on K to change data.

4. Clickon ! {, cancel process or go back to view list.

Edt C
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2.54  Search Zone
To search you must insert valid data in “Search Text Box™ as shown below

: Q Search Critena

[ Related Arcas : () Add Zone p
Search Criterla
Zone Code Zone Hame
Region  Select Al v Display Pows 50 % | Search Reset
Sa Zone Code © Zone Hame = Reghon ~ Actions
1 BAG Bagmati Cortral Development Regon 2Edt 5 View
2 MEC Mechi Eastern Developmert Region 2 Edit T View
Page 11 1
Figure 35: Search Zone
1. Enter valid data in search text box.
. Search . . .
2. Click on button to view search result. If data found data will be display.
& Related Areas : () Add Zone
Search Crterla
Zone Code Zone Name
Region Central Development Region v Display Rows 50 v | Search Resel
SN Zone Code = Zonwe Hame Region — Actions
1 BAO Bagmab Cortral Develogment Region & Eat (5 View

Figure 36: Search Result

Page 11
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2.6 District Setup

In “District Setup” you can add, edit, view and search the District. Click on “District Setup” from Configuration
List, view list page is display, as shown below.

Add

[ Pelated Areas : () Add Distriet

Search Criteria

District Code District

Zone Area [SO-KM]

Display Rows 50 ¥  Search Reset

View

SaL. District Code = Distrbet = Zone = Area[SqKm) - Actions
1 ACH Achnam Sogme| 1680 , 2 Edt ) View
2 0o Argahenchi Meachi 1193 Edit 4 Edt T View
3 oo Baglurg 1784 ) Edt T Views
4 00 Beftad 1518 2 it §J View
5 0o Baibang 3822 2 Edt T View

Figure 37: District View List

2.6.1 Add District
1. Click on & Add District .
2. A form will be display, as shown below.
i Relatod Areas : 5 View List
Add Dists fet
District Code
District Hame

Zone —Select Zone—- ¥

Distract Area

Save Cancel

Figure 38: Add District

3. Enter the required data.
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2.6.2

2.6.3

Save

Click on button to save.

Cancd

If you want to cancel the process, then click button.

Edit District

Clickon — button.

A form will be display with previously entered data in it, as shown below.

[ Related Areas : ) View List

Edit District
District Code
District Hame
Zone

Motrict Aroa

Save Cancel

Make necessary changes in data.

Click on | 22"€

Click (@

View District

. L Vi
Click on ¥ Yiew

ALH
Achham
Bagmati v

1660

Figure 39: Edit District

button to save, new data.

= button to cancel the edit process or go back to previous page.

Form with data is display as shown below.

Figure 40: View District
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3. Clickon Edt to change data.

4. Clickon <€ t5 cancel process or go back to view list.

2.6.4  Search District
To search you must insert valid data in “Search Text Box™ as shown below

Figure 41: Search District
1. Enter valid data in search text box.

Search

2. Click on button to view search result. If data found data will be display.

Figure 42: Search Result
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2.7 Budget Setup

In “Budget Setup” you can add, edit, view and search the budget. Click on “Budget Setup” from Configuration
List, view list page is display, as shown below.

Figure 43: Budget View List

2,71 Add Budget
1. Click on

2. A form will be display, as shown below.

Figure 44: Add Budget
3. Enter the required data.

4. Click on Save button to save.

5. If you want to cancel the process, then click ZELE button.
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2.7.2 Edit Budget

1. Clickon = button from View List of Budget

2. A form will be display with previously entered data in it, as shown below.

Figure 45: Edit Budget

3. Make necessary changes in data.

4. Click on 2l button to save, new data.

Cancd

5. Click button to cancel the edit process or go back to previous page.

2.7.3 View Budget

1. Click onl lView.

2. Form with data is display as shown below.

Figure 46: View Budget

3. Clickon B to change data.

4. Clickon <€ (5 cancel process or go back to view list.
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274  Search Budget
To search you must insert valid data in “Search Text Box™ as shown below

Figure 47: Search Budget

3. Enter valid data in search text box.

Search

4. Click on button to view search result. If data found data will be display.

Figure 48: Search Result
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2.8 Insurance Company Setup

In “Insurance Company Setup” you can add, edit, view and search the Insurance Company. Click on “Insurance

Company” from Configuration List, view list page is display, as shown below.

Figure 49: Insurance Company View List

2.8.1 Add Insurance Company
1. Click on

2. A form will be display, as shown below.

Figure 50: Add Insurance Company
3. Enter required data.
Save

4. Click on button to save.

5. Clickon <2 ¢, cancel process or go back to view list.
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