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PREFACE 

This user manual has been prepared to provide guidance to the users of Contract Monitoring System (CMS) in 

operating the system. This manual will instruct you on the functionalities of DoR- CMS that can be used to 

perform the desired task using the system. 
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HELPFUL HINTS 

1. Use “Tab” key to move to the field you’d like to add information in the form. 

2. The asterisk (*) sign seen with the label in any form indicates that the fields for it cannot be left blank 

(i.e. mandatory fields). 

3. If the information provided in the text field is invalid or is mandatory the “Error Message” will display 

on the page. 
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1 GETTING STARTED 

Welcome to Department of Road- Contract Monitoring System (CMS) user guide! This user manual will assist you 

in working with the modules of DoR-CMS. Before you begin please make sure that you have your Username, 

Password and Office Code to log into system. 

1.1 Logging In 

To Log into the DoR – CMS  

1. Open any browser as per your convenience and type the following URL in the address bar of your 

browser:  http://localhost/cms/  

2. After entering the URL. It will display the Login interface of the application as shown below: 

 

Figure 1: Login page 

 

3. Provide your Username, Password and Office Code. 

4.  Click on  button to enter into DoR-CMS. 

 

Note: Password is case sensitive. 

 

 

 

 

 

 

 

 

 

http://localhost/cms/




Contract Monitoring System (CMS) – USER MANUAL                                                                       

 

Page | 3  

 

1.2 The CMS Application Super Admin Homepage 

The CMS basically keeps track of Procurement plan, Contract, Agreement and other contract details. Apart from this 

CMS also manages the Invoice record, time extension, cost variation, physical process, work schedule and contract 

completion details. Also, the CMS has a module developed to keep track of the documents uploaded through various 

other modules and a module for report generation, thus serve as a reference for the future. 

Once you have successfully logged into the system, you are presented with CMS Homepage which is the main 

interface to access different modules of CMS. At the top panel, you can see the Navigation menu bar containing the 

task that you can perform. At the top right corner there is an option for Logout, Dashboard and Configuration. 

 

Figure 3: CMS Admin Homepage 

 

1.3 List of Modules 

The CMS application consists of the following modules, listed as: 

 Annual Program 

 Engineer’s Estimate  

 Contract  

 Invoice 

 Extension of Time 

 Cost Variation  
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 Activity/Incidents 

 Dispute 

 Contract Completion  

 Reports 

 Configurations   

1.4 Change password 
1. Click on “Account Settings” from the homepage 

2. Change password form will be displayed 

3. Enter the required information  

4. Click “Change password” button 

5. New password will be saved. 

 

Figure 4: Change Password 

2 Configuration  

In “Configuration” you can add, edit, view and search data. All Form Component(i.e. dropdown box data) of the 

application are define here with data, if additional data is required in Dropdown Box you can add data via 

“Configuration” , different configuration list provide to system are as follow. 

 

Figure 5: Configuration 



http://localhost/cms/fc/country_setup/index
http://localhost/cms/fc/ministry_setup/index
http://localhost/cms/fc/fiscal_year_setup/index
http://localhost/cms/fc/district_setup/index
http://localhost/cms/fc/region_setup/index
http://localhost/cms/fc/zone_setup/index
http://localhost/cms/fc/insurance_company_setup/index
http://localhost/cms/fc/currency_setup/index
http://localhost/cms/fc/contract_type_setup/index
http://localhost/cms/fc/office_type_setup/index
http://localhost/cms/fc/office_setup/index
http://localhost/cms/fc/department_setup/index
http://localhost/cms/fc/supplier_setup/index
http://localhost/cms/fc/supplier_category_setup/index
http://localhost/cms/fc/supplier_type_setup/index
http://localhost/cms/fc/vat_setup/index
http://localhost/cms/fc/eproc_boq_setup/index
http://localhost/cms/fc/com_adjustment_setup/index
http://localhost/cms/fc/completion_type_setup/index
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Figure 6: Configuration List 

2.1 Country Setup 

In county setup you can add, edit, view and search county, that is required in CMS. Click on “Country Setup” from 

Configuration List, view list page will display, as shown below. 

 

Figure 7: Country View List 

2.1.1 Add Country 

1. Click on . 

2. A form will be display, as shown below. 

 

Figure 8: Add New Country 

3. Enter required data. 

4. Click on  button to save, newly added country. 
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5. If you want to cancel the process, then click  button. 

 

2.1.2 Edit Country 

1. Click on  button from View List of County. 

2. A form will be display with previously entered data in it, as shown below. 

 

Figure 9: Edit Country 

 

3. Make necessary changes in data. 

4. Click on  button to save, new data. 

5. Click  button to cancel, edit process. 

 

2.1.3 View Country 

1. Click on . 

2. Form with data is display as shown below. 

 

Figure 10: View County Information 
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3. Click on  to change data. 

4. Click on  to cancel process or go back to view list. 

2.1.4 Search Country 

To search you must insert valid data in “Search Text Box” as shown below 

 

Figure 11: Search Country 

1. Enter valid data in search text box. 

2. Click on  button to view search result. If data found data will be display. 

 

 

Figure 12: Search Result 

 

 

2.2 Ministry Setup  

In Ministry Setup you can add, edit, view and search the ministry name. Click on “Ministry Setup” from 

Configuration List, view list page will display, as shown below. 
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Figure 13: Ministry View List 

2.2.1 Add Ministry 

1. Click on . 

2. A form will be display, as shown below. 

 

Figure 14: Add New Ministry 

3. Enter required data. 

4. Click on  button to save. 

5. If you want to cancel the process, then click  button. 

 

2.2.2 Edit Ministry 

1. Click on  button from View List of Ministry. 

2. A form will be display with previously entered data in it, as shown below. 
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Figure 15: Edit Ministry 

 

3. Make necessary changes in data. 

4. Click on  button to save, new data. 

5. If you want to cancel the process, then click  button. 

 

2.2.3 View Ministry 

1. Click on . 

2. Form with data is display as shown below. 

 

Figure 16: View Ministry Information 

3. Click on  to change data. 

4. Click on  to cancel process or go back to view list. 
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2.2.4 Search Ministry 

To search you must insert valid data in “Search Text Box” as shown below 

 

Figure 17: Search Ministry 

1. Enter valid data in search text box. 

2. Click on  button to view search result. If data found data will be display. 

 

 

Figure 18: Search Result 
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2.3 Fiscal Year Setup 
In “Fiscal Year Setup” you can add, edit, view and search fiscal year. Click on Fiscal Year Setup from 

Configuration List, view list page is display, as shown below. 

 

Figure 19: Fiscal Year View List 

 

2.3.1 Add Fiscal Year 

1. Click on . 

2. A form will be display, as shown below. 

 

 

Figure 20: Add Fiscal Year 

3. Enter required data. 

4. Click on  button to save. 

5. If you want to cancel the process, then click  button. 
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2.3.2 Edit Fiscal Year 

1. Click on  button from View List of Fiscal Year. 

2. A form will be display with previously entered data in it, as shown below. 

 

Figure 21: Edit Fiscal Year 

3. Make necessary changes in data. 

4. Click on  button to save, new data. 

5. Click  button to cancel the edit process or go back to previous page. 

 

2.3.3 View Fiscal Year 

1. Click on . 

2. Form with data is display as shown below. 

 

Figure 22: View Fiscal Year 
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3. Click on  to change data. 

4. Click on  to cancel process or go back to view list. 

 

2.3.4 Search Fiscal Year 

To search you must insert valid data in “Search Text Box” as shown below 

 

Figure 23: Search Fiscal Year 

1. Enter valid data in search text box. 

2. Click on  button to view search result. If data found data will be display. 

 

 

Figure 24: Search Result 
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2.4 Region Setup 

In “Region Setup” you can add, edit, view and search the Development Region. Click on “Region Setup” from 

Configuration List, view list page is display, as shown below. 

 

 

Figure 25: Region View List 

 

2.4.1 Add Region  

1. Click on . 

2. A form will be display, as shown below. 

 

Figure 26: Add Region 

 

3. Enter required data. 

4. Click on  button to save. 

5. If you want to cancel the process, then click  button. 
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2.4.2 Edit Region 

1. Click on  button from View List of Region. 

2. A form will be display with previously entered data in it, as shown below. 

 

Figure 27: Edit Region  

3. Make necessary changes in data. 

4. Click on  button to save. 

5. Click  button to cancel the edit process or go back to previous page. 

 

2.4.3 View Region  

1. Click on . 

2. Form with data is display as shown below. 

 

Figure 28: View Region 

3. Click on  to change data. 

4. Click on  to cancel process or go back to view list. 
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2.4.4 Search Region  

To search you must insert valid data in “Search Text Box” as shown below. 

 

Figure 29: Search Region 

1. Enter valid data in search text box. 

2. Click on  button to view search result. If data found data will be display. 

 

 

Figure 30: Search Result 
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2.5 Zone Setup 

In “Zone Setup” you can add, edit, view and search the Zone. Click on “Zone Setup” from Configuration List, 

view list page is display, as shown below. 

 

 

Figure 31: Zone View List 

 

2.5.1 Add Zone 

1. Click on . 

2. A form will be display, as shown below. 

 

 

Figure 32: Add Zone 

3. Enter the required data; you can add other Region in Region Dropdown box via “Region setup” from 

Configuration list. 

4. Click on  button to save. 

5. If you want to cancel the process, then click  button. 
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2.5.2 Edit Zone 

1. Click on  button from View List of Zone. 

2. A form will be display with previously entered data in it, as shown below. 

 

Figure 33: Edit Zone 

3. Make necessary changes in data. 

4. Click on  button to save, new data. 

5. Click  button to cancel the edit process or go back to previous page. 

 

2.5.3 View Zone 

1. Click on . 

2. Form with data is display as shown below. 

 

Figure 34: View Zone 

3. Click on  to change data. 

4. Click on  to cancel process or go back to view list. 



Contract Monitoring System (CMS) – USER MANUAL                                                                       

 

Page | 20  

 

2.5.4 Search Zone 

To search you must insert valid data in “Search Text Box” as shown below 

 

Figure 35: Search Zone 

1. Enter valid data in search text box. 

2. Click on  button to view search result. If data found data will be display. 

 

 

Figure 36: Search Result 
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2.6 District Setup 

In “District Setup” you can add, edit, view and search the District. Click on “District Setup” from Configuration 

List, view list page is display, as shown below. 

 

 

Figure 37: District View List 

 

2.6.1 Add District 

1. Click on . 

2. A form will be display, as shown below. 

 

 

Figure 38: Add District 

3. Enter the required data. 
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4. Click on  button to save. 

5. If you want to cancel the process, then click  button. 

2.6.2 Edit District 

1. Click on  button. 

2. A form will be display with previously entered data in it, as shown below. 

 

Figure 39: Edit District 

3. Make necessary changes in data. 

4. Click on  button to save, new data. 

5. Click  button to cancel the edit process or go back to previous page. 

 

2.6.3 View District 

1. Click on . 

2. Form with data is display as shown below. 

 

Figure 40: View District 
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3. Click on  to change data. 

4. Click on  to cancel process or go back to view list. 

2.6.4 Search District 

To search you must insert valid data in “Search Text Box” as shown below 

 

Figure 41: Search District 

1. Enter valid data in search text box. 

2. Click on  button to view search result. If data found data will be display. 

 

 

Figure 42: Search Result 
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2.7 Budget Setup 

In “Budget Setup” you can add, edit, view and search the budget. Click on “Budget Setup” from Configuration 

List, view list page is display, as shown below. 

 

Figure 43: Budget View List 

 

2.7.1 Add Budget 

1. Click on . 

2. A form will be display, as shown below. 

 

 

Figure 44: Add Budget 

3. Enter the required data. 

4. Click on  button to save. 

5. If you want to cancel the process, then click  button. 
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2.7.2 Edit Budget 

1. Click on  button from View List of Budget 

2. A form will be display with previously entered data in it, as shown below. 

 

Figure 45: Edit Budget 

3. Make necessary changes in data. 

4. Click on  button to save, new data. 

5. Click  button to cancel the edit process or go back to previous page. 

 

2.7.3 View Budget 

1. Click on . 

2. Form with data is display as shown below. 

 

Figure 46: View Budget 

3. Click on  to change data. 

4. Click on  to cancel process or go back to view list. 
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2.7.4 Search Budget 

To search you must insert valid data in “Search Text Box” as shown below 

 

Figure 47: Search Budget 

3. Enter valid data in search text box. 

4. Click on  button to view search result. If data found data will be display. 

 

 

Figure 48: Search Result 
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2.8 Insurance Company Setup 

In “Insurance Company Setup” you can add, edit, view and search the Insurance Company. Click on “Insurance 

Company” from Configuration List, view list page is display, as shown below. 

 

Figure 49: Insurance Company View List 

 

 

2.8.1 Add Insurance Company 

1. Click on . 

2. A form will be display, as shown below. 

 

 

Figure 50: Add Insurance Company 

3. Enter required data. 

4. Click on  button to save. 

5. Click on  to cancel process or go back to view list. 

 






























































































































































































































































