
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PROGRESS MONITORING 
INFORMATION SYSTEM (PMIS) 

USER MANUAL 
VERSION 2.0 

May 2022 



USER GUIDE ï PROGRESS MONITORING INFORMATION SYSTEM (PMIS) 

© 2022 PMIS, Department of Roads                                                                                                    1 

 

 

Preface 

 

This user manual has been prepared to provide guidance to the users of Progress in operating the system. 

This manual will instruct you on the functionalities of PMIS that can be used to perform the desired task 

using the system. 

 

Useful hints 

 

a) Use ñTabò key to move to the field youôd like to add information in the form. 

b) The asterisk (*) sign seen with the label in any form indicates that the fields for it cannot be left 

blank (i.e., mandatory fields). 

c) If the information provided in the text field is invalid or is mandatory the ñError Messageò will 

display on the page. 
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1. Getting Start 
 

Welcome to Department of Roads ï Progress Monitoring Information System (PMIS) user guide. This 

user guide will help you in working with modules of PMIS. Before you begin please make sure that you 

have your User-ID and Password to login to the PMIS system. 

 

1.1.  Logging In 
 

To login to the PMIS 

1. Open any browser you are convenient with and type application URL (https://pmis.dor.gov.np).  

2. After entering the address press Enter. It will display the login interface of the application as shown 

below: 

 

 
 

 

1. Enter User-ID and Password 

2. Select fiscal year and office 

3. Click on Login button to enter into PMIS 

Note: User ID and Password are case sensitive.  

 

 

https://pmis.dor.gov.np/
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1.2.  PMIS ï Dashboard/Home page 
 

Once you login to the system, you are accessible with PMIS homepage which is the main interface to 

access different modules of PMIS according to the user-type-role. At the top panel you can see Menu 

List  containing the module list which you have permission to work with. And the Account button where 

you can Logout and Change your old password to something new. 

 

 

According to the user type the privilege to module is defined so that when user login to application only 

authorized module will be displayed in their home page. 

 

Account Menu 

You can Logout from your login session and change your old password from this menu. Hover on to the 

Account Menu you can see Logout and Change Password sub menu option. 

 Figure: Option in Account Menu 

Logout: Click on Logout to get your logged in session logged out. 

Change Password: Click on Change Password to change your old password: 

o Enter your old password 

o Enter your new password 

o Re-Enter your new password 
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o Click on Change Password button and you will get your password updated. 

 

Figure: Form to change old password to new one. 

 

The main module of PMIS are as follows: 

1. ¾ȒęÓŐɭÞÑ 

a. ÔÅɭÈ ÞɭÈyÒ 

b. ¾ɟ×ɟxÙ×ÀÍ ÔÅɭÈ }Ò,εÜÝx¾ 

c. ÑɠȑÍ ÍÎɟ ¾ɟ×xŎÖ 

d. Í×ɟØ, ÒɭÞ Ø ÞÏØ ÀÑɴ¾ɨ ÑɟÖ 

 

2. ÃɩÖɟεÞ¾ ŢÀȑÍ θÛÛØÌ 

3. ÖɟεÞ¾ ŢÀȑÍ θÛÛØÌ 

4. ŝɮÖɟεÞ¾ ŢÀȑÍ θÛÛØÌ 

5. Ïɟȑ×ĕÛ θÛÛØÌ 

6. ØɟȒĥŘ× ÀɩØÔ¾ɟ z×ɨÅÑɟßȻ 

7. ÑɠȑÍ ÍÎɟ ¾ɟ×xŎÖ 

8. ŢȑÍÛɭÏÑ 

a. ÃɩÖɟεÞ¾ ŢÀȑÍ 

b. ÖɟεÞ¾ ŢÀȑÍ 

c. ŝɮÖɟεÞ¾ ŢÀȑÍ 

d. Ïɟȑ×ĕÛ 

e. ØɟȒĥŘ× ÀɩØÔ 

f. ȑÑȑÍ ÍÎɟ ¾ɟ×xŎÖ 
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9. ģ×ÛĦÎɟÒÑ ŢȑÍÛɭÏÑ 

a. ÃɩÖεÞ¾ ŢÀȑÍ 

b. ÖɟεÞ¾ ŢÀȑÍ 

c. ŝɮÖɟεÞ¾ ŢÀȑÍ 

d. Ïɟȑ×ĕÛ 

e. ¾ɟ×ɟxÙ×ÀÍ ŢÀȑÍ θÛÛØÌ 

f. ØɟȒĥŘ× ÀɩØÔ¾ɟ z×ɨÅÑɟ¾ɨ ÖɟεÞ¾ ŢÀȑÍ 

g. ÑɠȑÍ ÍÎɟ ¾ɟ×xŎÖ 

2.0. Configuration  (¾ȒęÓŐɭÞÑ) 
 

Configuration module is only for central level user to set basic parameters for the cost centers. Hover on 

¾ȒęÓŐɭÞÑ module and you will see the sub modules under configuration module as shown below: 

 

Figure 3: Configuration sub module 
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2.1.1. Budget Setup (ÔÅɭÈ ÞɭÈyÒ) 

 

Click on ÔÅɭÈ ÞɭÈyÒ menu under Configuration  to add/edit and view list of budget sub heads. 

 

 

Add Budget Head 

1. Click on  button, 

2. A form will be displayed, 

3. Enter your required information,  

4. Click on  button to save the form and  button to cancel the data 

entry process, 

5. After data is saved it will redirect you to the budget heading list page. 
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Edit Budget Head 

1. Click on  button, 

2. A form will be displayed,  

3. Enter your required information,  

4. Click on  button to save the form and  button to cancel the date 

entry process, 

5. After data is saved it will redirect you to the budget heading list page. 

 

 

2.1.2. Office wise Budget setup (¾ɟ×ɟxÙ×ÀÍ ÔÅɭÈ }Ò,εÜÝx¾) 

 

After creating the budget head, you need to map the budget heading to the related offices of PMIS. On 

clicking the ¾ɟ×ɟxÙ×ÀÍ ÔÅɭÈ }Ò,εÜÝx¾ module under Configuration  you can see the list of offices in 

which budget sub heading has been mapped. 
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Add new mapping 

1. Click on  button, 

2. A form will be displayed,  

3. Enter your required information,  

4. Click on  button to save the form and  button to cancel the data 

entry process, 

5. After data is saved it will redirect you to the budget head mapping list page. 
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Edit mapped List: 

1. Click on  button in list page, 

2. A form will be displayed,  

3. Enter your required information, 

4. Click on  button to save the form and  button to cancel the data 

entry process, 

5. After data is saved it will redirect you to the budget head mapping list page. 
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2.1.3. Niti Tatha Karyakram ( ÑɠȑÍ ÍÎɟ ¾ɟ×xŎÖ) 

 

ÑɠȑÍ ÍÎɟ ¾ɟ×xŎÖ, is generally fixed for a fiscal year, just enter summary (ÔȓɯÏɟ Ñɰ-, ÔÅɭÈ ÔĆÍĜ×ÞɰÀ 
ÞĞÔȒęÐÍ ÔȓɯÏɟ Ñɰ and ÑɠȑÍ ÍÎɟ ¾ɟ×xŎÖ¾ɨ ģ×ßɨØɟ) in this section. 

 

Add Niti tatha karyakram summary  

1. Click on  button, 

2. A form will be displayed,  

3. Enter your required information (ÔȓɯÏɟ Ñɰ-, ÔÅɭÈ ÔĆÍĜ×ÞɰÀ ÞĞÔȒęÐÍ ÔȓɯÏɟ Ñɰ, ÑɠȑÍ ÍÎɟ ¾ɟ×xŎÖ¾ɨ 
ģ×ßɨØɟ and Þ¾ȗ×.ȑÑĦ¾ȗ× status), 

4. Click on  button to save the form and  button to cancel the data 

entry process, 

5. After data is saved it will redirect you to the list page. 
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Edit nith tatha karyakram summary  

1. Click on  button which you want to edit in list page, 

2. A form will be displayed, 

3. Enter your required information (ÔȓɯÏɟ Ñɰ-, ÔÅɭÈ ÔĆÍĜ×ÞɰÀ ÞĞÔȒęÐÍ ÔȓɯÏɟ Ñɰ, ÑɠȑÍ ÍÎɟ ¾ɟ×xŎÖ¾ɨ 
ģ×ßɨØɟ and Þ¾ȗ×.ȑÑĦ¾ȗ× status), 

4. Click on  button to save the form and  button to cancel the data 

entry process, 

5. After data is saved it will redirect you to the list page. 

Further main activity and annual activity are entered to niti tatha karyakram summary. 

 

 

 

2.1.3.1. Main Activity (Öȓć× ηŎ×ɟ¾ÙɟÒ) 

 

Add Main Activity  

1. Click on  button from summary page in which you want to enter main 

activity details, 

2. List for Main Activity is displayed, 

3. Click on  to add main activity for selected niti tatha karyakram  

summary, 

4. A form will be displayed, 

5. Enter your required information (LMBIS ¾ɨÊ ÑĞÔØ, Öȓć× ηŎ×ɟ¾ÙɟÒ and Þ¾ȗ×.ȑÑĦ¾ȗ× status), 

6. Click on  button to add multiple activities, 

7. Click on  button to save the form and  button to cancel the data 

entry process, 

8. After data is saved it will redirect you to the list page. 
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2.1.3.2. Annual Activity (ÔɟθÝx¾ ηŎ×ɟ¾ÙɟÒ) 

 

Add Annual Activity  for Main Activity  

1. Click on  button from Main Activity list page in which you want to 

enter annual activity details, 

2. List for Annual Activity is displayed, 

3. Click on  to add annual activity for selected Main Activity , 

4. A form will be displayed, 

5. Enter your required information (Öɟ|ÙĦÈɨÑ, ÖɟεÞ¾ ÙĨ× ΧΦ..) as in the entry form, 

6. Click on  button to add multiple activities, 



USER GUIDE ï PROGRESS MONITORING INFORMATION SYSTEM (PMIS) 

© 2022 PMIS, Department of Roads                                                                                                    15 

7. Click on  button to save the form and  button to cancel the data 

entry process, 

8. After data is saved it will redirect you to the list page. 

 

 

 

 

 

 

 

2.1.4. Í×ɟØ, ÒɭÞ Ø ÞÏØ ÀÑɴ¾ɨ ÑɟÖ (Signatories) 
 

This module contains name who prepares, submits and approves the documents of this system. These 

names are displayed in the generated report. This module handles the names according to the service 

period of the personnel. You need to enter new form with new enroll/left date if any one of the above 

three personnel gets replaced, so that the name will be displayed in the report according to the service 

period in the office. 

Click on Í×ɟØ, ÒɭÞ Ø ÞÏØ ÀÑɴ¾ɨ ÑɟÖ under Configuration Module. 
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Figure: Í×ɟØ, ÒɭÞ Ø ÞÏØ ÀÑɴ¾ɨ ÑɟÖ list 

Add signatories 

1. Click on  button from list page, 

2. A form will be displayed, 

3. Enter your required as in the entry form, 

4. Click on  button to save the form and  button to cancel the data 

entry process, 

5. After data is saved it will redirect you to the list page. 
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3.0. Monthly  Progress (ÖɟεÞ¾ ŢÀȑÍ θÛÛØÌ) 

Click on ÖɟεÞ¾ ŢÀȑÍ in the menu to enter monthly progress details. List of created project page will be 

displayed. 

 

Add monthly progress details 

1. Click on  button in list page, 

2. A form will be displayed as below, 

 

3. Enter your required information (ÔÅɭÈ }ÒÜɠÝx¾, Ñ×ɟɯ ¾ɟÙɨÒŝɭ ÞÊ¾ ȑÑÖɟxÌ ÞĞÒęÑ 'η¾-εÖ-), ŐɟÕɭÙ 
ÞÊ¾ ȑÑÖɟxÌ ÞĞÒęÑ 'η¾-εÖ-), Ñ×ɟɯ Ř×ɟ¾ ȑÑÖɟxÌ ÞĞÒęÑ 'η¾-εÖ-) ΧΦΦΦ) as in the entry form, 

4. Click on  button to add more progress  

5. Click on  button to save the form and  button to cancel the data 

entry process, 

6. After data is saved it will redirect you to the list page. 

 

 



USER GUIDE ï PROGRESS MONITORING INFORMATION SYSTEM (PMIS) 

© 2022 PMIS, Department of Roads                                                                                                    18 

4.0. Quarterly  Progress (ŝɮÖɟεÞ¾ ŢÀȑÍ θÛÛØÌ) 

Click on ŝɮÖɟεÞ¾ ŢÀȑÍ in the menu to enter quarterly wise progress details. List of created project page 

will be displayed. 

 

 

 

Add quarterly  progress details 

1. Click on  button in list page, 

2. A form will be displayed as below, 

 

3. Enter your required information (ÔÅɭÈ }ÒÜɠÝx¾, ŝɮÖɟεÞ¾ yÛκÐ, ÞÊ¾ ÍÎɟ ÒȓÙ¾ɨ ÑɟÖ, ÛɟθÝx¾ ÙĨ×, 

ŝɮÖɟεÞ¾ ÙĨ×, ŝɮÖɟεÞ¾ ŢÀȑÍ, ŢȑÍÛɭÏÑ yÛκÐÞĞÖ¾ɨ ŢÀȑÍ, ÔÅɭÈ, ÕɟȎØÍ ŢÀȑÍ ŢȑÍÜÍΧΦΦΦ) as in the 

entry form, 

4. Click on  button to add more progress for Road/Bridge in the selected budget 

head and trimester, 

5. Click on  button to save the form and  button to cancel the data 

entry process, 

6. After data is saved it will redirect you to the list page. 
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5.0. Payment Remaining (Ïɟȑ×ĕÛ θÛÛØÌ) 

Click on Ïɟȑ×ĕÛ θÛÛØÌ in the menu to enter remaining payment details. List of created project page will be 

displayed. 

 

 

 

Add details 

1. Click on  button in list page, 

2. A form will be displayed as below, 

 

3. Enter your required information (ÔÅɭÈ }ÒÜɠÝx¾, ×ɨÅÑɟ¾ɨ ÑɟÖ, ÉɭĆ¾ɟ¾ɨ Þɰć×ɟ, ×ɨÅÑɟ¾ɨ ¾ȓÙ ÉɭĆ¾ɟ 
Ø¾Ö ΧΦΦΦ) as in the entry form, 

4. Click on  button to add more details in the selected budget head and trimester, 
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5. Click on  button to save the form and  button to cancel the data 

entry process, 

6. After data is saved it will redirect you to the list page. 

 

6.0. Collective Progress (ÃɩÖɟεÞ¾ ŢÀȑÍ θÛÛØÌ) 
 

Click on ÃɩÖɟεÞ¾ ŢÀȑÍ θÛÛØÌ menu to enter trimester wise collective progress details. List of created 

project page will be displayed. 

 

 

Add collective progress details 

7. Click on  button in list page, 

8. A form will be displayed, 

9. Enter your required information (ÔÅɭÈ }ÒÜɠÝx¾, ÃɩÖɟεÞ¾ yÛκÐ, ÞÊ¾ ÍÎɟ ÒȓÙ¾ɨ ÑɟÖ, ÛɟθÝx¾ ÙĨ×, 

ÃɩÖɟεÞ¾ ÙĨ×, ÃɩÖɟεÞ¾ ŢÀȑÍ, ŢȑÍÛɭÏÑ yÛκÐÞĞÖ¾ɨ ŢÀȑÍ, ÔÅɭÈ, ÕɟȎØÍ ŢÀȑÍ ŢȑÍÜÍΧΦΦΦ) as in the 

entry form, 

10. Click on  button to add more progress for Road/Bridge in the selected budget 

head and trimester, 

11. Click on  button to save the form and  button to cancel the data 

entry process, 
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12. After data is saved it will redirect you to the list page. 

 

 

 

Add/Upload related documents to the progress detail 

1. Click on  button in list page with related budget head and 

trimester progress, 

2. A form will be pop-up, 

3. Choose your file to be uploaded and add some description to it (Note: Accepted File Formats are 

doc, docx, zip, rar, pdf, txt, xls, xlsx, jpeg and jpg), 

4. Click on  button to add more documents, 

5. Click on  button to remove the respective row date, 

6. Click on  button to get your selected document uploaded, 

7. After document gets uploaded it will redirect you to the list page. 
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7.0. ØɟȒĥŘ× ÀɩØÔ¾ɟ z×ɨÅÑɟßȻ 
 

Click on ØɟȒĥŘ× ÀɩØÔ¾ɟ z×ɨÅÑɟßȻ menu to enter monthly progress details. List of created project page 

will be displayed. 
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Add Rastriya Gaurav Projectôs progress details 

1. Click on  button in list page, 

2. A form will be displayed, 

3. Enter your required information (ÔÅɭÈ }ÒÜɠÝx¾, ÖȏßÑɟ, ÞÊ¾ ÍÎɟ ÒȓÙ¾ɨ ÑɟÖ, ÛɟθÝx¾ ÙĨ×, ÖɟεÞ¾ 

ŢÀȑÍ, ÔÅɭÈ, ¿Ãx, ΧΦΦΦ) as in the entry form, 

4. Click on  button to add more progress for Road/Bridge in the selected budget 

head and month, 

5. Click on   button to edit any entered data, 

6. Click on  button to remove the respective row date, 

7. Click on  button to save the form and  button to cancel the data 

entry process, 

8. After data is saved it will redirect you to the list page. 

 

 

Add/Upload related documents to the progress detail 

1. Click on  button in list page with related budget head and month 

progress, 



USER GUIDE ï PROGRESS MONITORING INFORMATION SYSTEM (PMIS) 

© 2022 PMIS, Department of Roads                                                                                                    24 

2. A form will be pop-up, 

3. Choose your file to be uploaded and add some description to it (Note: Accepted File Formats are 

doc, docx, zip, rar, pdf, txt, xls, xlsx, jpeg and jpg), 

4. Click on  button to add more documents, 

5. Click on   button to edit any entered data, 

6. Click on  button to remove the respective row date, 

7. Click on  button to get your selected document uploaded, 

8. After document gets uploaded it will redirect you to the list page. 
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8.0 ÑɠȑÍ ÍÎɟ ¾ɟ×xŎÖ 
 

Click on ÑɠȑÍ ÍÎɟ ¾ɟ×xŎÖ menu to enter monthly progress details. List of created project page will be 

displayed. 

 

Add Niti Tatha Karyakram  progress details 

1. Click on  button in list page, 

2. A form will be displayed, 

3. Enter your required information (ÔÅɭÈ }ÒÜɠÝx¾, ÖȏßÑɟ, ÔɟθÝx¾ ηŎ×ɟ¾ÙɟÒ, ÖɟεÞ¾ ŢÀȑÍ ΧΦΦΦ) as in the 

entry form, 

4. Click on  button to add more progress for annual activities in the selected 

budget head and month, 

5. Click on  button to remove the respective row date, 

6. Click on   button to edit any entered data, 

7. Click on  button to save the form and  button to cancel the data 

entry process, 

8. After data is saved it will redirect you to the list page. 
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9.0 ŢȑÍÛɭÏÑ 
 

To view and print progress reports, hover on ŢȑÍÛɭÏÑ menu, you can see the list of report types. Click 

on the displayed menu type for your report. 

 

Figure: Office wise report menu 

 

9.1 Monthly  Progress Report (ÖɟεÞ¾ ŢÀȑÍ) 
 

Click on ÖɟεÞ¾ ŢÀȑÍ sub-menu under ŢȑÍÛɭÏÑ menu for office wise monthly progress report. To 

view report:  

1. Select ÖȏßÑɟ and ÔÅɭÈ }ÒÜɠÝx¾ and click on  button, 

2. Report will be displayed as below, 
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3. Click on  button to print the displayed report, 

4. Click on  button to export displayed report in excel format. 

 

 

9.2 Quarterly  Progress Report (ŝɮÖɟεÞ¾ ŢÀȑÍ) 
 

Click on ŝɮÖɟεÞ¾ ŢÀȑÍ sub-menu under ŢȑÍÛɭÏÑ menu for office wise collective progress report. To 

view report:  

1. Select ŝɮÖɟεÞ¾ yÛκÐ and ÔÅɭÈ }ÒÜɠÝx¾ and click on  button, 

2. Report will be displayed as below, 

 

3. Click on  button to print the displayed report, 

4. Click on  button to export displayed report in excel format. 

 

 

 

9.3 Remaining Payment (Ïɟȑ×ĕÛ θÛÛØÌ) 
 

Click on Ïɟȑ×ĕÛ θÛÛØÌ sub-menu under ŢȑÍÛɭÏÑ menu for office wise collective progress report. To 

view report:  

1. Report will be displayed as below  
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2. Click on  button to print the displayed report, 

3. Click on  button to export displayed report in excel format. 

 

 

 

9.4 Collective Progress Report (ÃɩÖɟεÞ¾ ŢÀȑÍ) 
 

 

Click on ÃɩÖɟεÞ¾ ŢÀȑÍ sub-menu under ŢȑÍÛɭÏÑ menu for office wise collective progress report. To 

view report:  

5. Select ÃɩÖɟεÞ¾ yÛκÐ and ÔÅɭÈ }ÒÜɠÝx¾ and click on  button, 

6. Report will be displayed, 

7. Click on  button to print the displayed report, 

8. Click on  button to export displayed report in excel format. 
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Figure: Office wise collective progress report 

 

 

 

9.5 National Pride Progress Report (ØɟȒĥŘ× ÀɩØÔ) 
 

Click on ØɟȒĥŘ× ÀɩØÔ sub-menu under ŢȑÍÛɭÏÑ menu for office wise ƴŀǘƛƻƴŀƭ ǇǊƛŘŜ ǇǊƻƧŜŎǘΩǎ progress 

report. To view report:  

1. Select ÖȏßÑɟ and ÔÅɭÈ }ÒÜɠÝx¾ and click on  button, 

2. Report will be displayed, 

3. Click on  button to print the displayed report, 

4. Click on  button to export displayed report in excel format. 
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Figure: Office wise national pride projectôs progress report 

 

9.6 Niti tatha karyakram  ÑɠȑÍ ÍÎɟ ¾ɟ×xŎÖ) 
 

Click on ÑɠȑÍ ÍÎɟ ¾ɟ×xŎÖ sub-menu under ŢȑÍÛɭÏÑ menu for office wise niti tatha karyakram progress 

report. To view report:  

1. Select ÖȏßÑɟ and click on  button, 

2. Report will be displayed, 

3. Click on  button to print the displayed report, 

4. Click on  button to export displayed report in excel format. 
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Figure: Office niti tatha karyakram progress report 

 

 

10.0 Management Report (ģ×ÛĦÎɟÒÑ ŢȑÍÛɭÏÑ) 
 

Management report is generated to analysis collective progress from different offices and different 

projects. To view and print management progress reports, only user having administrator  role can view 

the management reports. Hover on ģ×ÛĦÎɟÒÑ ŢȑÍÛɭÏÑ menu, you can see the list of report types. Click 

on the displayed menu type for your report. 
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10.1  ÜɠÝx¾ÀÍ ÖɟεÞ¾ ŢÀȑÍ θÛÛØÌ 
 

 

 

10.2  ¾ɟ×ɟxÙ×ÀÍ ÖɟεÞ¾ ŢÀȑÍ θÛÛØÌ 
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10.3  ÜɠÝx¾ÀÍ ŝɮÖɟεÞ¾ θÛÛØÌ 
 

 

 

10.4  ¾ɟ×ɟxÙ×ÀÍ ŝɮÖɟεÞ¾ θÛÛØÌ 
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10.5  ¾ɟ×ɟxÙ×ÀÍ ¤η¾¾ȗÍ Ïɟȑ×ĕÛ θÛÛØÌ 
 

 

 

10.6  ¾ɟ×xÙ×ÀÍ.ÜɠÝx¾ÀÍ ¤η¾¾ȗÍ Ïɟȑ×ĕÛ θÛÛØÌ 

 

 

 

10.7  ÃɩÖɟεÞ¾ ŢÀȑÍ 
 

 

Click on ÃɩÖɟεÞ¾ ŢÀȑÍ sub-menu under ģ×ÛĦÎɟÒÑ ŢȑÍÛɭÏÑ menu to view ¤η¾¾ȗÍ ÃɩÖɟεÞ¾ θÛÛØÌ 

and ¾ɟ×xÙ×ÀÍ.ÜɠÝx¾ÀÍ ÃɩÖɟεÞ¾ θÛÛØÌ. To view report:  
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1. Select ŢȑÍÛɭÏÑ¾ɨ Ţ¾ɟØ, ÃɩÖɟεÞ¾ yÛκÐ and ÔÅɭÈ }ÒÜɠÝx¾ 

2. Click on  button to view report, 

3. Report will be displayed as per selected parameters, 

4. Click on  button to print the displayed report, 

5. Click on  button to export displayed report in excel format. 

 

 

Figure: Management Report-¤η¾¾ȗÍ ÜɠÝx¾ÀÍ ÃɩÖɟεÞ¾ θÛÛØÌ 
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Figure:  Management Report - ¾ɟ×xÙ×ÀÍ.ÜɠÝx¾ÀÍ ÃɩÖɟεÞ¾ θÛÛØÌ 

 

 

10.8   ¾ɟ×ɟxÙ×ÀÍ ŢÀȑÍ θÛÛØÌ 
 

Click on ¾ɟ×ɟxÙ×ÀÍ ŢÀȑÍ θÛÛØÌ sub-menu under ģ×ÛĦÎɟÒÑ ŢȑÍÛɭÏÑ menu to view ¤η¾¾ȗÍ 
¾ɟ×ɟxÙ×ÀÍ ÃɩÖɟεÞ¾ θÛÛØÌ. To view report:  

1. Select ÃɩÖɟεÞ¾ yÛκÐ and ¾ɟ×ɟxÙ×¾ɨ ÑɟÖ όŎƘƻƻǎŜ ƛƴŘƛǾƛŘǳŀƭ ƻǊ ƳǳƭǘƛǇƭŜ ƻǊ ŎƭƛŎƪ ƻƴ Ψ{ŜƭŜŎǘ !ƭƭΩ ōǳǘǘƻƴ ǘƻ 

select all available offices) 

2. Click on  button to view report, 

3. Report will be displayed as per selected parameters, 

4. Click on  button to print the displayed report, 

5. Click on  button to export displayed report in excel format. 

 








