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CONTENT: 

Content is defined as something that is to be expressed through some medium, as speech, 

writing, or any of various arts. These are divided into three types: 

    INFORMATION: .......................................................................................................................................

Downloads: .......................................................................................................................................

PUBLICATION: .......................................................................................................................................

Circular: ........................................................................................................................................
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 Homes 

 Projects 

 Contents 

Homes: 

It is a home page heading and content which is added as default. It can be edited only. 

1. Click content > home> click >edit>fill all content>click submit. 

 

2. Fill the edit form provided by homes. The sample form is shown in fig below: 
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3. At last, clicks submit to save the edited file. 

 

Contents: 

It is a content heading. Here, you can add new content, edit, delete and published or unpublished. 

- Click content> contents > click published to published added contents > click delete to delete 

added delete > click edit for edit >fill all content > click submit>click add content to add new 

content. 

 

- Fill the edit form provided by contents. The sample form is shown in fig below:  
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- At last, clicks submit to save the edited file. 

Projects: 

Here, you can add projects of DOR from where you edit, delete, published or unpublished and add 

projects. 

1. Click content >projects > click published to published projects > click delete to delete 

projects > click edit to edit project > click add projects to add projects.  
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2. Fill the edit form provided by projects. The  sample form is shown in fig below:  
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3. At last, clicks submit to save the edited file. 

INFORMATION: 

Information means what is conveyed or represented by a particular arrangement or 

sequence of things. These are divided into 6 types: 

 News 

 Notice 

 Tender Notice 

 Press 

 
 Bills 

News: 

1. Click information > click news >click published to published or unpublished > click delete to 

delete news >click add news to add new news > click edit to edit news. 

 

 

 

 

Downloads
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2. Fill the edit form provided by news. The sample form is shown in fig below:  

 

 

3. At last, clicks submit to save the edited file. 



Admin Panel User Manual 

Page 11 of 40 

 

Notice: 

It means a statement telling someone that an agreement, job, etc. 

1. Click information> notice > click published to published added contents > click delete to 

delete added delete > click edit for edit > fill all content > click submit > click add notice to 

add new notice. 

 

 

 

 

 

 

 

 

 

 

 

2. Fill the edit form provided by notice. The  sample form is shown in fig below:  
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3. At last, clicks submit to save the edited file. 

Tender Notice: 

It means a statement telling someone about tender. 
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Downloads: 

1. Click information> downloads > click published to published added contents > click delete to 

delete added delete > click edit for edit > fill all content > click submit > click add download 

to add new downloaded file. 

 

 

2. Fill the edit form provided by download. The sample form is shown in fig below:  

 

3. At last, clicks submit to save the edited file. 
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PUBLICATION: 

Category: 

Here you can add heading of different projects report named as category heading.It  alsocontains 

heading of different publications. 

1. Click publication>category> click published to published added contents > click delete to 

delete added delete > click edit for edit > fill all content > click submit > click add category to 

add new category. 
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Publications: 

1. Click publication > input content given below > click submit to save in filled category. 

 

2. At last, clicks submit to save the edited file. 
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GALLERY: 

Collection of picture called gallery. 

Banner: 

1. Click gallery > banner > click edit to edit banner picture > click delete to delete banner 

picture > click add banner to add banner. 

2. Fill the form provided by banner. The sample form is shown in fig below:  

 

3. At last, clicks submit to save the edited file. 
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Albums: 

1. Click album>banner> click published to published added contents > click delete to delete 

added delete > click edit for edit > fill all content > click submit > click add banner to add new 

banner. 

 

2. To add more images in album click add images an fill the content as shown below: 

 

3. At last, clicks submit to save the edited file. 
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4. Click add album to add new album and fill shown content below: 

Click album > click add new album > fill all shown content > click submit. 

 

5. At last, clicks submit to save the edited file. 
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Circular 

Please click at the 'Private Circular' circle to view and download the circular. Instead this, you shall click 

at the 'Misc' Tab to view the circular to be shown. 

 

 

Click at 'View' bottam; click at the URL shown for particular circular. 

 

 

Clickat the download icon as shown on the following imate at the top of the circular page opens so as to 

download it to your local drive. 
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Please choose the destination to save it to your device. 

 

 




