Admin Panel User Manual

Government of Nepal

Ministry o Physical Infrastructure & Transport

Department of Roads

USER MANUAL

For Admin Panel of Website

Prepared By:
Department of Roads

Planning and Monitoring Branch
HMIS-ICT Unit



Admin Panel User Manual

Table of Contents

(o FoJ 1T £ O TSP P P PPPTUOPRTPPPTT
INFORMATION: ottt ettt st e st e st e e st e e s sba e e s aae e e s stae e s abeessssaeessaseeesssaeesssseeesssaeessaaesnsaeesssseesnssees

N B S ittt ettt ettt e et et e s et e e e eaa e e s ettt ee s et eesaaa e s e aaeer e b e eerataeerara e rabaeaerabeerraeerers

(D10 3V1V7 a1 (o= [ 13PN

PUBLICATION: Lttt a s bbb e b sna e saaesanea

7Y oYU T o KT RTRRRT
1Y RS ORI

@[l U] F= GRS RRTRORRRRRI

CONTENT:

Content is defined as something that is to be expressed through some medium, as speech,
writing, or any of various arts. These are divided into three types:
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e Homes
e Projects
e Contents

Homes:
It is a home page heading and content which is added as default. It can be edited only.

1. Click content > home> click >edit>fill all content>click submit.

Dashboard # Home Management
Content =List of Homes
Homes 10 |v|records per page Search
Contents SN 4 Home Heading Updated On Action
Projects 1 TUETTE TS [QHITH T B 16 Jun, 2015 # Edit
2 Er 23 Nov, 2015 # Edt

Information

—Previous | 1 Next—

Showing 1to 2 of 2 entries

Publications

Gallery

2. Fill the edit form provided by homes. The sample form is shown in fig below:



=Edit Home Form

Home Heading ( Nepali )

Home Heading ( English )

Home Url

Short Description (
Nepali )

Short Description (
English )

Home Description (
Nepali )

Home Description (
English )

Page Title ( Nepali )

Page Title ( English )

Meta Tags

Meta Description

Attachment

Show In

Status
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AUETTS TS [EHITHE T B
Welcome to DOR

welcome

e 1111

Department of Roads (DoR) had been established along with Department of Building =
after splitting from Public Works Department (PWD) in 2027 B.S.

(x0 BB@E « +|[5|== mamsol|x|sowe

| *2 JI Styles 'H Format 'J T

= 1
a=

(xEB®GE « |[v][e s M@ mE 0[8][B e
B I s L = £ [9|| syes - [ Fomat-|[ 2]

Department of Roads {DoR) had been established along with Department of Building after splitting fram Public Works Department (PWD}) in
2027TB.S.

Mr. Dipti Jung Thapa became the chief Engineer of DoR and served as such from 2027 till 2032 BS.

During Rana regime, there was a road office named "Bato Kaj Goshwara” and"Chhembhadel Adda" for construction & maintenance of Civil
Engineering works. There were branch offices such as "Banaune Adda" for other parts of the country. Then "Naya Bato Kaj Goshwara" and
"Purano Bato Goshwara" were established for new construction and maintenance works respectively. An army unit called "Samarjung” used to
carry out the routine maintenance under the"Purano Bato Kaj Goshwara”.

TR TS [THTTHT @R B
Welcome to DOR

Welcome to DOR

Welcome to DOR

NO IMAGE

AVAILABLE

Select image

Section 1 5

Published =
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3. At last, clicks submit to save the edited file.

Contents:
It is a content heading. Here, you can add new content, edit, delete and published or unpublished.

- Click content> contents > click published to published added contents > click delete to delete
added delete > click edit for edit >fill all content > click submit>click add content to add new

content.

Dashboard & Content Management + Add Content

Content SList of Contents
Homes 10 E| records per page Search
Contents SNA  Content Heading Published * | Updated On © | Action
Projects 1 HMIS @ 07 Sep, 2015 | 4 Edit
2 Equipment 4 06 Qct, 2015 | # Edit TDelete
Information
3 About DoR 4 150ct, 2015 & Edit @Delete
Publications 4 Features of the MTC Training 4 15 Jul, 2015 # Edit TiDelete
& DOR Projects 0 2Z3Nov 2015 | # Edit TiDelete
Gy 6 ks ¥ 16un 2015 | 4 Edt BDslete
7 DoR Vision & Mission 4 28Jun 2015 | # Edit TDelete
8 Dor Objectives 4 18 MNov 2015 | # Edit Delete
9 Oraganisation Structure ™ 28dun, 2015 | # Edit TDelete
10 DoR Personnels 4 18Nov 2015 # Edit @Delete
Shawing 1to 10 of 67 entries ~Preious | 12 3 4|5 Nedt

- Fill the edit form provided by contents. The sample form is shown in fig below:



=Add Content Form

Parent

Content Heading ( Nepali

y

Content Heading (
English } =

Content Url *

Short Description (
Nepali )

Short Description (
English }

Content Description (
Nepali ) *

Content Description (
English } *

Page Title ( Nepali )

Page Title ( English )

Meta Tags

Meta Description

Attachment

Show In

Status

Parent liself

Note: valid characters are alpha numeric, - (dash)
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(% B B & G|« + (%= = =2 m

Q]@[@SourceJ

B 1 s |K|[= = 4 | 93| sies

'J | Format

-][2]

¥ 0 @ @ @« |

= = m™|[= m

QI@I@SourceJ

(B 1 s |K|[= := | 22 || stes

'J [ Format

2]

NO IMAGE

AVAILABLE

Add Attachment Fields |iPlsase uss file size Maximum 5 M8 }

Document title

Mo file selected

[[] Header [_]| Footer

Unpublished
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- At last, clicks submit to save the edited file.

Projects:
Here, you can add projects of DOR from where you edit, delete, published or unpublished and add
projects.

1. Click content >projects > click published to published projects > click delete to delete
projects > click edit to edit project > click add projects to add projects.

@  Dashboard & Puoject Management + Add Project

#  Content SList of Projects
Homes 10 H records per page Search:
Contents SN 4 Project Heading ished Updated On Action
Projects 1 Dhulikhe! Sindhuli Bardibas Road Praject 28 Jun, 2015 # Edit\iDelete
2 Kakarbhitta-Charali 4 25 Jun, 2015 # Edit @Delete
Information
3 Kanti Lokpath Road Project 4 28 Jun, 2015 # Edit tDelete
Publications 4 Kathmandu Valley Road Improvement Project ¥ 26 Jun, 2015 # Edit @Delete
§ Road Network Development Project (RNDP) 4 28 Jun, 2015 # Edit mDelete
Gallery Y i oot RMNP) 5 i
] Road Maintenance & Development Project (RMDP) ™ 28 Jun, 2015 # Edit mDelete
7 Road Sector Development Praject (RSDP) 4 28 Jun, 2015 # Edit wDelete
] Road Sector Develapment Project (RSDP) Project Under Preperation 0 28 Jun, 2015 # Edit TDelete
e 9 Division Sadak Karyalaya 0 24 Sep, 2015 # Edit @Delete
10 Midhill west 4 08 Oct, 2015 # Edit TDelete

Showing 1 to 10 of 17 entries —Previous 1 2| Nedt—
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2. Fill the edit form provided by projects. The sample form is shown in fig below:

=Add Project Form

Project Heading ( Nepali

¥

Project Heading { English

y*

Project Url =

Short Description (
MNepali )}

Short Description (
English )

Project Description (
Mepali ) ~

Project Description (
English ) *

Page Title ( Nepali )

Page Title { English )

Meta Tags

Meta Description

Project Class :

Project Link Code

Project GR

Project UC

Search Map -

Latitude

Zoom

Status

Mote: valid characters are alpha numeric. - (dash) and _ (underscore)

(2 @ @ @« +|[E||l= = =@ m © | [ 22 || ® source |
B I s 2 | 3 || swies -] Format  ~|[ 2|

©|[32 ][ @ soures |

-Il=]

= -~ @

| #2 || stes

(2 ® @ @&

(B I 5 |1

~

n

]

Project Ref No:

Project BT

Project ER:

Project PL:

dr :
= ‘Kathmandu
<2k 1

)
i — Itwa
Wl

anki® . ] - [ 4 .
é_ocag‘li;lngad Basti—~ Map a2 ®2015 Google  Terms of Use

28 Longitude: 84

’

Unpublished
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3. At last, clicks submit to save the edited file.

INFORMATION:

Information means what is conveyed or represented by a particular arrangement or
sequence of things. These are divided into 6 types:

e News
e Notice
Downloads
News:

1. Click information > click news >click published to published or unpublished > click delete to
delete news >click add news to add new news > click edit to edit news.

@  Dashboard & News Management + Add News

@ Content SList of Newss
10 v records per page Search
[ Information -
SN 4 News Heading Published Updated On Action
News
1 News About E-bidding 4 12 Jul, 2015 # Edit @Delete
Notice
2 PMEU_UNIT_Progress_Format_part 1 4 12 Jul, 2015 # Edit @Delete
Tender Notice 3
3 PMEU_UNIT_Progress_Format_part 2 4 12 Jul, 2015 # Edit @Delete
fos 4 | Telephone List ¥ 12ul, 2015 # Edt BDelete
Downloads 5 Quarterly Progress Report Grievance Redressal System 4 16.Jul, 2015 # Edit @Delete
Bills Showing 1to 5 of 5 entries —Previous | 1| Next—

[ Publications

N caley

& Users
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2. Fill the edit form provided by news. The sample form is shown in fig below:

=Add News Form

Mews Heading ( Nepali ) *

News Heading ( English }

MNews Url *

Short Description (
MNepali )

Short Description (
English )

MNews Description ( Nepali

)

Mews Description (
English } =

Page Title ( Nepali )

Page Title { English }

Published Date *

Meta Tags

Meta Description

Attachment

Status

Mote- valid characters are alpha numeric, - (dash) and _ (underscore)

[ & @ & &

][ = m@ @ = )@

B 1 5 I

1

| 23| sties

JLroma_-][ 2]

-
(20 B ® @ « || [= = =||am= o) 5 s
|B I & | I ||l= === -Ié‘”Hstwes 'HFurmal '|E

-

NO IMAGE

AVAILABLE

Select Altachment

Unpublished

3. At last, clicks submit to save the edited file.



Notice:

It means a statement telling someone that an agreement, job, etc.

A

A
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1. Click information> notice > click published to published added contents > click delete to
delete added delete > click edit for edit > fill all content > click submit > click add notice to

add new notice.

Dashboard # Notice Management

Content =List of Notices

10 @ records per page
Information =

SN 4 Notice Heading
News
1 List of Shortlisted Consulting Firms Mid Hill Westem Section

Notice
2 Letter of Intention of Acceptance RFP NO 12.071.72 Bridge Branch Inbox x

Tender Notice
3 TPPF-PPC-2 : Notice of Award of Contract Project Directorate/ADB

Press 4 Intention to Award Cosnultancy Senvice MidHill Westem Section 06/26/2015

Downloads
Showing 1to 4 of 4 entries

Bills

Publications

Gallery

Published

2

Search

Updated On

12 Jul, 2015

12 Jul, 2015

16 Jul, 2015

16 Jul, 2015

2. Till the edit form provided by notice. The sample form is shown in fig below:

+ Add Notice

Action

# Edit @Delete
# Edit @Delete
# Edit @Delete

# Edit @Delete
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=Add Notice Form

Motice Heading ( Mepali )

Motice Heading ( English
)

Motice Url *
Mote: valid characters are alpha numeric, - (dash) and _ (underscore)

Short Description (
Mepali )

Short Description (

English )

e e (0 B & @ « +|[e] == ~™[omEs allx)[@suw
B 1 = [ 29[ syes | Fomat  -|[ 2]

E:tgiiinD}efEriptmn( [ & B B @) s +|[| = = |-HE = QJ@I@SUMS'

A= #= | 23] stres || Format || 2 |

lBurusiinl =

Page Title { Mepali )

Page Title ( English )

Published Date *

Meta Tags

Meta Description

Attachment
NO IMAGE
AVAILABLE
Select Attachment
Status Unpublished -

Loz | o

3. At last, clicks submit to save the edited file.
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Downloads:
1. Click information> downloads > click published to published added contents > click delete to
delete added delete > click edit for edit > fill all content > click submit > click add download

to add new downloaded file.

Downloads add s deiers downicads and mars

Dashboard & Download Management + Add Download
Content =List of Downloads
10 v | records per page Search
Information
SN 4 Download Title Published Updated On Action
News
1 document edit =4 28 Jun, 2015 # Edit @Delete
Notice
2 New eng o 28 Jun, 2015 # Edit @Delete

Tender Notice
Showing 1 to 2 of 2 entries — Previous | 1 | Next—

Press
Downloads

Bills

(A} Publications

(] Gallery

2. Fill the edit form provided by download. The sample form is shown in fig below:

Download ass sownioss
*eE s Download Management Add Download
Ll o =Add Download Form

Download Heading (

[d  Information Nepali ) *
News Download Heading (
English ) *
Notice
Tender Notice Bbwnloed 2
Press Published Date *

Downloads
Attachment

Bills
NO IMAGE

AVAILABLE

Publications

Gallery

Select Attachment

Status Unpublished -

2015©DOR W

3. Atlast, clicks submit to save the edited file.



PUBLICATION:

Category:
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Here you can add heading of different projects report named as category heading.It alsocontains

heading of different publications.

1. Click publication>category> click published to published added contents > click delete to
delete added delete > click edit for edit > fill all content > click submit > click add category to
add new category.

Dashboard

Content

Information

Publications

Category

Publications

Gallery

#® Category Management

=List of Categories
10 E records per page
SN A | Category Heading
1 Category english
2 english category

Showing 1to 2 of 2 entries

Published

®

®

Updated On
20 May, 2015

26 May, 2015

Search
Action
# Edit @Delete
# Edit @Delete

—Previous | 1 | Next—
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Publications:

1. Click publication > input content given below > click submit to save in filled category.

Category varcsregon
Dashboard # Category Management Edit Category 2 Add Category
Content =Edit Category Form
Category Heading ( Category Nepali
Information Nepali )
Publications Category Heading ( Category english
English )
Category
Category Url category-url
Publications
Page Title ( Nepali ) nepali title test
Gallery
Page Title ( English ) english title test
Meta Tags meta tags
Misc
Meta Description meta desc desc
Status Published ~

2015©DOR 1

2. At last, clicks submit to save the edited file.
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GALLERY:

Collection of picture called gallery.

Banner:
1. Click gallery > banner > click edit to edit banner picture > click delete to delete banner
picture > click add banner to add banner.

2. Fill the form provided by banner. The sample form is shown in fig below:

Banner add baner
Dashboard « Banner Management Add Banner
Content =Add Banner Form

Banner Title ( Nepali ) *

Information

Banner Title ( English ) *
Publications
Banner Caption ( Nepali )

Gallery
Banner Banner Caption ( English
)
Album
Attachment
= NO IMAGE
fisc
i AVAILABLE
Select image
Status Unpublished -

© Submit

2015©DOR +

3. At last, clicks submit to save the edited file.
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Albums:
1. Click album>banner> click published to published added contents > click delete to delete
added delete > click edit for edit > fill all content > click submit > click add banner to add new
banner.

AlDUMS 444 e elere sbums and more
Dashboard & Album Management + Add Album
Content =List of Albums
10 ‘[v records per page Search
Information —
SN 4| Album Title Album Image Published Updated On Action
Publications 1 Dor image1 = 28 Jun, 2015 # Edit @Delete View | #Add Image
Gallery
Banner
Album Showing 1o 1 of 1 entries —Previous | 1 | Next—

2. To add more images in album click add images an fill the content as shown below:

Gallery adasatier

Dashboard &« Album Management Gallery Management Add Gallery

Content =Add Gallery Form

Gallery Title ( Nepali ) *
Information
Gallery Title ( English ) *
Publications

Gallery Caption ( Nepali )

Gallery
Banner Gallery Caption ( English
)
Album
Attachment
NO IMAGE
AVAILABLE
Status Unpublished v

2015©DOR 1

3. At last, clicks submit to save the edited file.
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4. Click add album to add new album and fill shown content below:

Click album > click add new album > fill all shown content > click submit.

Dashboard # Album Management Add Album

Content =Add Album Form

Album Title ( Nepali ) *
Information

Album Title ( English ) *
Publications
Album Url

Gallery
e Album Caption ( Nepali )

Banner

g Album Caption ( English )

Users

Attachment
NO IMAGE
AVAILABLE
Status Unpublished =

2015®DOR

5. At last, clicks submit to save the edited file.
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Circular View and Download

Circular

Please click at the 'Private Circular' circle to view and download the circular. Instead this, you shall click
at the 'Misc' Tab to view the circular to be shown.

Dashboard ssrs sies, otincations anes

Dashboard E ] Dashboard
— » T ]
® ® © &
Information V / ! ”ﬁ 4 \!;75 /’? “\_\g‘/"'
+0 +1 +0 0

Contents Projects Staffs Nofices Private Circulars

Click at 'View' bottam; click at the URL shown for particular circular.

Circular e

& List of Circulars Circuiar Details

= Circular Details

View in English

o
féraewr Suey TRISA AR (a3 RTURE! THETE H HUS)

e fraem

gt TUEE TR A (TR AT A W T

vl il

IEAEE

"._ circular_1851218572_88 pdf m

<< Back to CroMiigs

Clickat the download icon as shown on the following imate at the top of the circular page opens so as to
download it to your local drive.
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Circular View and Download

Please choose the destination to save it to your device.

circular_1651218572_88 pdf ws + 0O

3 dor.pmeu@gmail.com
i .0~ of-4004433

o e s, (2) o " : e, AR |

fify-3068/09/9%

74 C78-33%¢

Ty e ST TS W |

o 9., W TEwTE, TEE, e |
oft 7, A T S R, AEE, AR |
off 4. 7 HewTE, TR, A |

" ~ . TR






